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Employee Uniform Request Form
Disclaimer: Requests for uniforms will be approved and issued out 24 hrs after they have been submitted.  Employees are eligible for uniform refreshes every 3 months. 
*Employees MUST NOT give away uniforms issued to them to employees ineligible to receive them. This is against company policy. 
Exceptions: Worn, torn, or stained uniforms must be replaced immediately.  
	Q1 ☐
	Q2 ☐
	Q3 ☐
	Q4 ☐




Employee Name: _____________________________________________________________
Department: ________________________________________________________________
Date of Request: _____________________________________________________________
	Type
	Color/Type
	Size
	Qty Received

	Polo
	
	
	

	Shirt
	
	
	

	Jacket
	
	
	

	Hat
	
	
	

	Gloves
	
	
	

	Sweater 
	
	
	

	Other: 
	
	
	




Notes:______________________________________________________________________________________________________________________________________________________________________________________________




*Please sign ONLY once uniforms have been confirmed received*
[bookmark: _GoBack]By signing below, I affirm that I have received the uniform items noted above.


Employee Signature: ___________________________________ Date: __________________________
Supervisor Signature: __________________________________ Date: ___________________________
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